INSTRUCTIONS FOR EMAILING DOCUMENTS CREATED IN SWRK 176

Documents created in this class may only be copied on a flash drive or a floppy disk. They can not be copied to a CD in this classroom. You may also email documents to your own email address and download them in another lab or at home. If you finish an assignment in this class that is ready to be graded, you may email it directly to the instructor at donnah@csufresno.edu.

Important!!!!

Do not mail SPSS documents to your home computer unless you have SPSS software on your computer. SPSS software can be purchased at the university bookstore for about $200. You probably will not want to purchase it. We will try to do most of the assignments during class time. You can also come back to the lab during open lab hours.

To email an SPSS document to yourself so that you can download it at home and print it out:

1.
In SPSS, choose SELECT ALL from the EDIT menu.

2.
Also, from the EDIT menu, select COPY OBJECTS.

3.
Go into WORD, open a new file.

4.
Select PASTE from the EDIT menu (tables should copy correctly)

5.
To email the document select SEND TO and then MAIL RECEPIENT AS AN ATTACHMENT

6.
Insert your own email address. 
